Ohio Valley Basket Weavers Guild

Guideline for Guild Shows 

The Guild often participates in area craft shows as a way to advertise our Guild to potential new members and to promote the craft of basketry.  In many of these shows, our members also have an opportunity to sell their baskets.  These guidelines are to define the rules for Guild members when participating in a group show representing the OVBG to ensure fairness and consistency.   

The liaison for each show will change on an annual basis to ensure that all members have an opportunity to work in this capacity.  The President of the Guild will be responsible for soliciting members to take on this responsibility.

1. The number of baskets that each participant can bring to the show will depend on the space available and the number of members participating.

· A sign-up cut off date will be established for each event by the show liaison. Applications will not be accepted after that date. 

· You will be told ahead of time the total number of baskets that you will be allowed to include in the show. You will not be allowed to bring additional baskets even if you sell all of your baskets.

· Small items (such as ornaments, pins, cards) priced at $5.00 or less – 5 items count as 1 item. 

· The liaison for each show, working with the Board, will determine how many baskets each participant can bring.  The decision will be based on expected sales, size of the booth and number of participants.

· You will be required to provide a complete inventory list of all of the baskets you are putting in the show or you will not be able to participate.

· The Guild will provide stickers or perforated tags and your baskets will need to be numbered using these.  When a basket is sold, the sticker or perforated tag will be put with your inventory sheet so you will know what is sold on the yellow copy of the receipt.
· If you are new to participating in Guild shows, you should discuss pricing with the officers of the Guild to ensure that our pricing structure is consistent overall.  One way to price your baskets for sale is to determine your material cost and your hourly rate (for example if your hourly rate is $10.00 and you spent 3 hours making a basket and had $8.00 in materials in the basket, then you would mark the price of the basket as $38.00.  This method of pricing will ensure that you are consistent in your pricing).  We tend not to bring coins for the bank so please round off to the nearest dollar and include the tax into your selling price since we do not add it at the majority of shows.  It will be your responsibility to pay the taxes on your sales outside of the Guild.  If it is noted that your pricing structure is not in line with the majority of the Guild, you will be requested to adjust your prices to be in line with the majority of the Guild to ensure fairness.

2. As a participant, you will be required to provide a complete inventory list. This inventory list should include the numbering system decided upon by the liaison, a description of each basket and the price of each basket.   Please also include a contact number (home and cell phone number).

3. At each show, the Guild will provide 3 part receipt books.  The top copy will be given to the buyer, then second copy will go to the treasurer or designee and the third copy will remain in the cashbox throughout the show.

4. You will be expected to work a certain number of hours depending on the number of participants and the number of hours the show is open to ensure an equal distribution of labor among all those participating.

5. Every participant must help with set up or tear down. You will also be expected to get your own baskets and inventory list to the show and home again once the show is over.  It is fine if you have another Guild member do this for you as long as someone is assigned.  Please let the show liaison know your arrangement. 

6. Oftentimes, there is not much space in the booths at shows so you should only be in the booth when you are designated to be there to staff the booth.  If you have family or guests visit you at a show, please gather with them outside the booth to visit rather than trying to do this in this small space.

7. Since promoting the craft is central to the Guild doing these shows, each participant should always bring a project to weave during their staffing hours.  We always try to have 2-3 people during a shift so that one person can be weaving at all times.  Remember, space is limited though so choose your project accordingly.

8. Guild sponsorship for events will be evaluated on a show-by-show basis by the Board and membership vote.  For any Guild sponsored event, the Guild will pay the event application fee and provide bags, sales receipts, tags, and processing of sale transactions. Participants will donate 2% of their total sales back to the Guild, as long as the 2% covers the event application fee. If the application fee is greater than the 2%, the event participants will equally divide and pay the difference.
 

9. Most importantly let’s have fun together and spread the word about our Guild and how much fun basket weaving can be!  
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